
Insurance Tips of the Month  

1.  Make sure that any vendors that you do business with can show you their certificate of 
insurance.  This will ensure that they are following prudent business practices and are a 
reputable company to do business with. 

2. Make sure that you always get at least two people to count your money after an event.  
Sometimes events can run late and we really don’t want to do it, but taking that extra 
time can prevent an embezzlement situation. 

3. Make sure you know the guidelines for following your bonding policies.  There are 
safeguards set in place with all bonding policies and not following those safeguards 
could result in a denied claim. 

4. Make sure to ask for checks as often as possible.  Most people who are going to 
embezzle money from the PTA don’t know what to do with checks since they are 
trackable.  Cash is non-trackable and, therefore, easier to embezzle when no one is 
looking. 

5. Always have at a minimum two adults for all PTA events.  Having two adults present 
eliminates threats of sexual misconduct against the PTA.  This is especially important 
while hosting child care or baby sitting at PTA events. 

6. Make sure the PTA is listed as Additional Insured for all automobile activities.  This 
would include field trips that were paid with PTAs funds.  Because there is an automobile 
exclusion on the policy, the PTA being added as an Additional Insured on the bus’ auto 
policy is the only way the PTA is covered for any automobile accidents. 

7. Never apologize for an injury that occurs at one of your events.  Apologizing can be 
interpreted as admitting fault and could drag the PTA into a lawsuit.  Also never tell 
anyone that your PTA insurance will “take care” of their medical expenses, as that is 
admitting fault as well. 

8. Make sure to put money in the bank ASAP.  Money has a way of disappearing when it’s 
at someone’s home or in someone’s car.  By depositing the money in the bank, you are 
protecting your funds against mysterious disappearance. 

9. Keep business as business.  Many times, board meetings can include discussions about 
certain members of the PTA.  If you discuss those members in a derogatory manner, this 
could be seen as slander and will open the PTA up for a potential claim. 

10. Know what is covered under your policy.  Many PTAs think that everything is covered 
under their insurance policy.  That makes for an uncomfortable situation when a claim 
comes up and coverage is not provided.  Know what you’re covered for and plan 
activities that are covered under your liability policy. 
 

 


